
What will be covered
• Requesting a Refund

• Refund Processing

• Changing Address

• Payment Options

• Contact Info, Phone #’s, & 
Presentation Materials

• Q & A



Eligibility for Refund

◦ Must officially resign from TRS covered position or be 
terminated from your position

◦ Must complete 4 month waiting period from the last day of 
teaching to receive the refund check.

◦ Able to request the refund application prior to last day of 
teaching. 



REQUESTING A REFUND



Requesting a Refund

Call TRS at 877-927-5877 and speak with a Member 
Services Representative OR  email members@trsil.org

Please know the following information:
o …. Your full name
o …. last 4 digits of your social security number or TRS member ID #
o …. current mailing address
o …. contact phone number
o …. last employer(s) 
o …. last day in a TRS-covered position

mailto:members@trsil.org


When Can Refund Process Begin?

◦ You can request your application prior to your last day of 
employment if you will not be returning to a TRS position
◦ Allows you to obtain the required notary signature while in US

◦ Allows you to make an address change 

◦ Must complete 4 month waiting period from the last day of 
teaching for the claim to be processed



Changing Home Address

Option 2
• Update Home Address after Application is received and within 4 month waiting 
period.
• Print Change of Address Form, which must be notarized

Option 1
• Update Home Address on the Refund Application
• Writing it on the top of the application (must complete prior to notary signature)



COMPLETING THE REFUND 
APPLICATION



Section 1

Part A: If you are currently 
teaching, select Option 3

Part B: Select the Employment 
that applies to you.



Certification

Requires a Notary Public

Do not sign this section until you are 
with a Notary Public.

Public Notaries can be located in 
financial institutions or city/state 
government buildings.



Payment Options

• There are no direct deposit option for the refund amount.

• All refund checks are paper checks and mailed by the IL 
Comptroller’s Office.

• Payments can be made as a paper check to the individual OR 
rollover into qualified plan.

• Refund payments will be issued and mailed to the address on file 
after the 4 month waiting period and documentation have been 
received.



Section 2

If you want a paper check mailed to 
you, select “I do not elect to directly 
transfer/roll over the taxable 
portion…”

If you want to rollover the funds, 
select “I do elect to directly transfer/ 
roll over the taxable portion…” & list 
your SSN.



Section 3

This Section is filled out by the 
FINANCIAL ORGANIZATION if you are 
doing a rollover.



W-8BEN Withholding Certificate

What is a W-8BEN?

• The W-8BEN is an IRS form used to report the status of a foreign nonresident alien for 
certain U.S. tax withholding. The form is filed by individuals who are neither U.S. 
Citizens nor Legal Permanent Residents. 

• Individuals may not be taxed when receiving the TRS lump-sum benefit depending on 
the country’s tax treaty agreement with the U.S. 

• Individuals whose submitted a valid W-8BEN will receive a 1042-S tax form in 
February of the following year. 



W-8BEN Withholding Certificate

Where can I locate the W-8BEN?

Form W-8 BEN (Rev. October 2021) (irs.gov)

TRS is unable to assist with completing the W-8BEN nor provide any information 
on tax implications. Please contact the IRS directly: 

About Form W-8 BEN, Certificate of Foreign Status of Beneficial Owner for United 
States Tax Withholding and Reporting (Individuals) | Internal Revenue Service 
(irs.gov)

https://www.irs.gov/pub/irs-pdf/fw8ben.pdf
https://www.irs.gov/forms-pubs/about-form-w-8-ben
https://www.irs.gov/forms-pubs/about-form-w-8-ben
https://www.irs.gov/forms-pubs/about-form-w-8-ben


Contact TRS

Social Media

members@trsil.org

https://trsil.org

Facebook.com/TRSIllinois

@ILLTRS

Current Phone & Hours

(877) 927-5877
M-F 8:30 am - 4:30 pm

Presentation Link:

www.trsil.org/J1Visa 

mailto:members@trsil.org
https://trsil.org/
http://www.trsil.org/J1Visa


QUESTIONS
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